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APPLICATION FOR USE OF FACILITIES 

Name of Applicant:  Organization: 

Organization Address: 

Email:  Phone: 

Date(s) of Event:  Time:  / 

Activity Description: 

Anticipated Occupancy:            Note: Maximum occupancy of the Station #71 main meeting room is 97, and 
there are 43 available public parking spaces. Applicant is responsible to ensure these maximums are not 
exceeded. 

AGREEMENT:  The undersigned hereby makes application to the Poulsbo Fire Department for the use of Department facilities 
and certifies that the application is correct. The undersigned further agrees that he/she will observe all rules and regulations 
printed on this agreement. The applicant further agrees to exercise the utmost care in the use of the facilities and holds 
Poulsbo Fire Department harmless from all liabilities resulting from the use of said facilities. The applicant further agrees to 
reimburse Poulsbo Fire Department for any and all damage arising from the applicant's use of the facilities. The applicant 
agrees to accept the responsibility for set up and cleaning of the facility used, leaving it in good order and repair. PLEASE 
REFERENCE “GUIDELINES FOR USE” BELOW. 

The undersigned agrees to indemnify and hold harmless Kitsap County Fire District #18 and all of their officers, employees, and 
agents from and against any claim, damage, liability, judgment, cost, penalties, attorney fees, etc. of whatsoever kind on 
account of death or injury of any or all persons including, but are not limited to [organization] 

 for any injury or damage to persons or property occurring during, or arising out 
of, occupancy and use of said building by the undersigned and guests. The undersigned understands and agrees to this rental 
agreement. 

Poulsbo Fire Department cannot be responsible for providing office supplies, copies, phones, etc.  All 
supplies must be provided by the organization renting the facility. 

Signature:  Organization:        Date: 

RENTAL FEES, as applicable, are payable in advance to "KCFD #18". Checks or exact cash only, please. 

Room Fee:   

Non-Profit (501(c)(3): $15 per four-hour period (or any portion thereof) = x number of blocks       = $ 

Other non-profit: $25 per hour x number of hours                 = $ 

For-Profit: $40 per hour x number of hours                 = $ 

Received by:                                                                                    Date:        Cash               Check # 

KEYS for the facility will be issued:  Yes   No 

Received by:   Date/time: ________________________ 

Returned & Received by:        Date/time: 
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GUIDELINES FOR USE OF FACILITIES 

The Poulsbo Fire Department is pleased to be of service by providing this facility. The following 
guidelines have been established for use. Please consider use of department facilities a 
privilege, which may be revoked if problems arise. 

1. Facilities used shall be limited to those specified on the application; please do not allow
participants to wander through the fire station.

2. Tables and chairs are available for your use. You are responsible for supplying manpower
for set-up and are expected to return the room to the configuration shown below.

3. No smoking or alcohol are permitted in the facilities.
4. Only foods appropriate to a mid-meeting break are allowed in the public meeting rooms,

e.g. fruit, donuts, cookies. Lunch or dinner buffets are not permitted.
5. Decoration or application of materials to walls or floors will not be allowed without prior

permission.
6. All debris is expected to be cleaned up and any unusual spill should be reported

immediately to a staff member.
7. Use of the facility is subject to immediate cancellation by the Department due to unusual

circumstances or an emergency.
8. Please note there are 43 parking spaces available to the public. Please do not park in

designated Staff Only parking. Also, please note that Emergency Apparatus entrances and
exits must remain clear of any vehicles at all times.

9. Applicants shall be responsible for enforcement of room occupancy loads and parking
restrictions.

Please return the room to the following configuration: 
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